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READING SKILLS

•Reading skills are the skills acquired through reading, such 

as comprehension, fluency, and independence. These skills give people 

the ability to give clear meaning to the words on a page. 

These skills are important because we read something in some form 

every day.
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What is the importance of reading skills?

• It helps you to discover new things by enabling you to educate 
yourself in any area of life you are interested in and to do your 
own research and thinking.

• It helps develop the mind and imagination and the creative side of a 
person. 
•It helps to improve (vocabulary and spelling) communication both 
written and spoken.
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Reading Makes You More Empathetic. Reading is a way to escape your 
own life, and can take you to faraway lands, other times, and put you in 
other people's shoes. ...

∙ Reading Keeps Your Brain Healthy. ...

∙ Reading Reduces Stress. ...

∙ Reading Helps You Sleep Better. ...

∙ Reading Sets an Example for Kids.

21 September 2020 DR FATHIMA SHAHEEN S 4

Benefits of Reading Books



•But depending on the text, any reader can struggle. It's part of what 
we do as we wrestle with words and strive to make sense of a 
challenging text. ... 
•In Every Child there is a Super Reader, who can focus on 
seven strengths for reading 
• Success
• Belonging
• Curiosity
• Friendship
• Kindness,
• Confidence
• Courage and Hope.
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• Skimming: 

Skimming refers to a manner of reading. It is an activity in which one reads 
through something quickly to gain as much information as possible in the 
shortest time. This skill is also necessary to see if a book or an article is useful 
or suitable.

• Scanning:  

Scanning is to read fast and to look for specific information without giving 
importance to understand every word. It can be used to look up a particular 
name, number, event etc.

• Critical Reading:

This refers to the conclusions drawn about a text or a process of 
interpretation, analysis and evaluation of the reading material. It need not be 
negative.
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COMPREHENSION

•Comprehension is the understanding and interpretation of what is 
read. To be able to accurately understand written material, we need to 
be able to (1) decode what we read; (2) make connections between 
what we read and what we already know; and (3) think deeply about 
what we have read.

•Reading comprehension is the ability to process text, understand its 
meaning, and to integrate with what the reader already knows. 
... Ability to comprehend text is influenced by readers' skills and 
their ability to process information.
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What are the skills in comprehension?

 Comprehension skills that can be applied to all reading situations :

∙ Summarizing.
∙ Sequencing.
∙ Inferencing.
∙ Comparing and contrasting.
∙ Drawing conclusions.
∙ Self-questioning.
∙ Problem-solving.
∙ Relating background knowledge.
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 PERSONALITY DEVELOPMENT

Essentials of personality development

• Personality Development quintessentially means enhancing and 
grooming one’s outer and inner self to bring about a positive change 
to one’s life. Each individual has a distinct persona that can be 
developed, polished and refined. 

• This process includes boosting one’s confidence, improving 
communication and language speaking abilities, widening one’s scope 
of knowledge, developing certain hobbies or skills, learning fine 
etiquette and manners, adding style and grace to the way one looks, 
talks, and walks and developing  positivity, liveliness and peace in 
oneself.

21 September 2020 DR FATHIMA SHAHEEN S 9



•Tips to develop one’s personality

1. Think Positive, It works.

2. Smile. And smile some more. It adds to your face value and to your 

personality as well.

3. Read a few articles in the newspaper loudly. This will help in 

communicating fluently.

4. Follow table manners and dining etiquettes.
5. Take good care of your health, dress well , be neat and organized

6. Prepare a chart that mentions your strengths and weaknesses. Now 

concentrate on the latter and find ways to improve upon the same. 

Do not forget to strengthen your strengths.
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7. Spend some time alone, concentrating on you and yourself alone.

8.Practice meditation. It will help you develop inner peace and 

harmony that will reflect outside. 

9.   Do not live a monotonous life.

10.  Be creative and do something new all the time. Nothing is bigger 

than the joy of creative satisfaction.
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Task: 1

What do the following body language signals mean? Mention whether the signals 

are positive or negative:

1. Tapping feet -                                  6. Shifting feet -

2. Arms at side -                                  7. Feet still -      

3. Direct eye contact -                                  8. Looking away -

4. Swaying -                                                       9. Nod -

5. Head and chin up -                                 10. Smile -
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Positive thinking

•Positive Thinking stems from a positive self– image. Positive thinking 
involves certain attitudes such as being optimistic, being assertive, 
using positive language, managing time effectively. Face adverse 
situations with a positive mind frame.

•Time management

Time Management shows one’s efficiency, effectiveness and 
productivity. It influences how you are perceived by others. Good time 
management is an overriding factor that differentiates people of 
otherwise equal talent and ability. Two key factors involved in time 
management are how you plan your time and how you implement it.
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SMALL TALK IN ENGLISH

• Small talk is a casual form of conversation that "breaks the ice" or fills 
an awkward silence between people. Even though you may feel shy 
using your second language, it is sometimes considered rude to say 
nothing. Just as there are certain times when small talk is 
appropriate. Small talk is pleasant conversation about common 
interests.

• The hardest part about making small talk is not knowing how to start 
a conversation. 
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•The ability to make "small talk" is highly valued. In fact, many English 
students are more interested in making effective small talk than 
knowing correct grammar structures .

•First, making small talk is not difficult only for English learners, but 
also for many native speakers of English. However, small talk can be 
especially difficult for some learners because making small talk means 
talking about almost anything — and that means having a wide 
vocabulary that can cover most topics. Most English learners have 
excellent vocabulary in specific areas but may have difficulties 
discussing topics they are unfamiliar with because of a lack of 
appropriate vocabulary.
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HERE ARE SOME TIPS TO IMPROVE SMALL 
TALK SKILLS. 
• Spend time on the internet, reading magazines, or watching TV 

specials about the type of people you are going to meet. 
•Stay Away From Religion or Strong Political Beliefs

•Ask Yourself About Your Culture 
•Find Common Interests 
•Listen
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COMMON SMALL TALK SUBJECTS
• Sports - current matches or games, favorite teams, etc.

• Hobbies

• Weather - boring but can get the ball rolling!

• Family - general questions, not questions about private matters

• Media - films, books, magazines, etc.

• Holidays - where, when, etc. but NOT how much!

• Hometown - where do you come from, how is it different/similar to 
this town

• Job - once again, general questions not too specific

• Latest fashion and trends

• Celebrities - any gossip you may have!
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TOPICS THAT  ARE NOT VERY GOOD FOR SMALL 
TALK

∙ Salary - how much do you make? - That's none of your business!

∙ Politics - wait until you get to know the person better

∙ Intimate relationships - only for you and your partner, or maybe your 
best friend

∙ Religion - tolerance is the key!

∙ Death - we need to face it, but not the first time we meet someone 
new

∙ Financial - related to salary above, most people prefer to keep 
financial information to themselves

∙ Sales - Don't try to sell something to someone you have just met.
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Here are a few questions to start a conversation with a perfect 
stranger. 

•Do you live nearby? 

•You’re a student of JBAS College, aren‘t you? 

•Didn’t we meet in the beach last year? 

Ending a conversation 

•It was nice meeting you. 

•Let‘s stay connected. 

•Yes, sure. Here‘s my email address. 

•Yes, I hope so. Bye. 
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WHAT IS VOCABULARY?

•Vocabulary  refers to the words used in a language.

•Vocabulary  has at least three different meanings:

1. all the words in a language

2. the words used in a particular context

3. the words an individual person knows
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ACTIVE AND PASSIVE VOCABULARY

Words that we understand, and use is active vocabulary.

Words that we understand but do not or cannot use is passive 
vocabulary.

There are many words that you use regularly when speaking or writing. 
These words are part of your active vocabulary. And then there are 
many words that you understand when you hear them, on television 
for example, but do not use in everyday speech. These words are part 
of your passive vocabulary.
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DIFFERENCE BETWEEN GRAMMAR AND
 VOCABULARY

•Key difference: Grammar is the set of rules that are to be followed

while speaking or writing in a language. Vocabulary means all the

words known and used by a person in a particular language.

• Grammar can be roughly defined as a framework of rules and 
instructions, using which a person can properly construct sentences 
to speak, or to write in a language. The main function of grammar is 
concerned with the proper use of language. 

• For instance, spelling, punctuation, vocabulary, etc. are all considered 
to be a part of grammar, or grammar.
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•Vocabulary can be defined as all the words known and used by a 
person in a particular language. Each person has a set of words that 
he/she uses while communicating in a language. Over the years, as the 
person gets older and acquires new knowledge, he/she adds to his/her 
knowledge of words. The total amount of words that such a person 
knows and uses regularly while communicating, is his/her vocabulary. 
Vocabulary is something that a person keeps incessantly adding to 
throughout his/her life.
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•English is spoken universally and is a very vast language. Throughout 
the centuries, the language has borrowed words from many cultures 
and civilizations inhabiting the world. Naturally, new words are 
continually formed and circulated among the people. To stay aware of 
current news and happenings, a person must acquaint himself/herself 
with such words. As a result, he/she learns new words and uses them 
in communication, thereby developing his/her existing vocabulary 
base. This is how a person adds to his vocabulary and expands it from 
time to time.
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